YTBepmIeHO

peteriem Habmonate/ibHOro cosera ['KIT na 11XB
«oponckas  A€TCKaA kauHuueckas GonbHHUAY !
yIIpaBAEHUs 3APAaBOONPAHCHH ropona HIbIMKEHT

i
Mpuaoxenue Ne O “
K MPOTOKOJTY QYHOTO 3acenanis HabmopareibHoro t
cosera ['KIT na TIIXB «opoznckas  ACTCKas |
KMHUHECKAs GonbHNLAY yrIpaBJIeHHA a

3ApaBOOXPAHEHHA ropoaa L bIMKEHT

or A\l _ N\ 201910z Ne QWY

MOJIOKEHUE
o cexperape HaGuo1aTeAbHOTO cOBETa rocy/1apeTBeHHOro KOMMYHAJILHOTO
npeAnpHATHS HA NIPaBe xosgiicTBennoro Beaenus «'opoacKas jaeTcKast
inHpuecKkas 60JbHANA» YIPABJICHHS 3ApaBOOXpaHEeHHs ropoaa IpIMKeHT

ropoa HIbIMKEHT, 2019 roa



2

1. OGmue noJiokeHus

|. Hactosiimee  IlonoxeHue o  cekperape HaOmromarensHoro — coBeTa
rocyIapcTBEHHOTO KOMMYHAJIBHOTO NPEANPUATHS Ha MPABE X03i4HCTBEHHOTO BEeCHHUS
«[opojickas jlerckas KinHUYecKast OO/IbHULA» yIpPaBJIeHUs 3ApaBOOXpaHeHUs ropoaa
[IIeivmkeHT (nanee — IlonoskeHue) pa3paboTaHO B COOTBETCTBHH C JAEHCTBYIOIIMM
sakonojarensctBoMm PecnyOnuku Kazaxcran, YcraBoM M HHBIMH BHYTPCHHUMHU
JOKYMEHTAMH  TOCYAapCTBEHHOrO  KOMMYHAIBHOIO  IPEANpPHUATHS Ha  Tpase
xo3siicrBeHHOro BeaeHus «lopoackas aerckas KIMHUYecKas OOJIBHMIAY YIPABICHHS
3apaBooxpaHenus ropoaa LlsivkeHT (faee — [IpeanpusTie) U ONpeessieT NOpsIoK
Ha3HA4YeHUs] WU JesTejbHOCTH cekperaps HaOmionmarenpsHoro cosera, €ro cCraryc,
MOJHOMOYMS ¥ KOMIIETEHLHUIO.

2. Cekperapb HaGmonarensHoro coseta siBisercss paboTHukoMm [lIpenmpusTus,
He spasrolmMes dinerom HabmonatensHoro coseta a1M00 UCIIOIHUTENBHOIO OpraHa
[IpeanpusTus, U UCIHOJHSAET CBOM OO0A3aHHOCTH Ha MOCTOSHHOM OCHOBE B peXHUMe
MOJIHOIrO padoyero AH.

3. Cekperaps HabmonarenbHoro coeta obecrne4nBaeT B3auMOIeHCTBHE MEKILY
opraamu IlpeanpusiTusi B COOTBETCTBHH C 3aKoHojaTenabcTBoM PecryOmuku
Kazaxctan, VYcrasom [lpeampusitus, Hacrosmmm [lonoxenuem W IpyruMu
BHYTPEHHUME TOKyMeHTamu [IpelnpusTs, a TakKe pelleHHsIMH Y I0THOMOYEHHOTO
oprana u HabatonatensHoro cosera.

4, Bo wusbexanue BO3HUKHOBEHMSI KOH(IMKTA WHTEPECOB  CEKpeTaphb
HabGmonarensHOro coBeTa HWMEET I[IpaBO COBMEIIATH CBOKO  JESATENBHOCTh C
BBINIOJIHEHHEM  Apyrux  GyHkumid B IlpeanpusTvi®  TONBKO ¢ corjlacus
HabGnronarensHoro cosera.

5. Cekperapsr HabmonatenpHOro coBeTa B CBOSH AEATENBHOCTH MONOTYETEH U
MnojA4YMHEH HernocpejacTBenHo HabmonatensHoMy cosety B Jjuie [lpencenarens
HabmonatensHoro cosera.

6. Cexperaps HabumonarensHoro copera obecrneyuBaeT BbIHECEHHE BOIPOCOB
Ha paccMOTpeHue YIOJIHOMOYEHHOMY OpraHy, a Take IOJArOTOBKY M IMPOBEACHHE
sacenanuii HaGmonareapHoro coseta, odecrneyuBaeT (pOpMUPOBAHUE MATEPUAJIOB 110
BOMpOCaM, BBIHOCHMBIM Ha paccMOTpeHue YII0JIHOMOYEHHOr0 OpraHa, 1 MaTepualoB
K 3acenannio Habio1aTeibHOTO COBeTa, BEAET KOHTPO.Ib 33 00ecredeHreM JOCTyIa K
HHUM.

7. Cexperaps HaGmionatensHOro coBeTa JUlsl  OCYLIECTBJIEHHS  CBOEH
IeATENBHOCTH B3aUMOJIEHCTBYET €O BCEMU CTPYKTYPHBIMH [OJpas3ielIeHusIMHU
[TpeanpusiTist ¥ €r0 AOIKHOCTHBIMU JTUIIAMH.

2. Haznauenue u 0cBOOOKIEHHE OT J0JKHOCTH
cexperaps HabuionaresibHoro cosera

8. Cexperapb HabmonarensHoro coBeTa Ha3zHayaeTcs pelieHneM
HabGionartenbHoro  cosera 10 [pPeACTaBIeHUI0  HCIIOJHUTEIBHOIO  OpraHa
[pennpustus nubo oxnoro u3 winexHo HaOmoparensHoro cosera [Ipeanpusrus.
HaGmoaTenbHBIM  COBET MNPUHUMAET peIIeHHe [0 KaHOWaaType cekperaps
HaGmonatenbHoro coseta  OOJBLIMHCTBOM  TOJIOCOB  OT  YYacTBYIOUIMX B
COOTBETCTBYIOIIEM 3aCEaHNUH.




3

9.K KaHaW#aTy Ha JOKHOCTS - cexperapst HabGmionarensHoro coseta
MPeAbABISIOTCS Cle/lytole TReOoBaHus:

|) BbICLIEE IOPHANYECKOE H/HITH 3KOHOMHYECKOE o0Opa3oBaHue;

2) Hanu4Me onbiTa paboTsl B 06/1aCTH KOPIIOPAaTHBHOTO YTIpaBIe€HUS U (WUJIH) 110
CIIELMAIBHOCTH HE MeHee JIBYX JIET;

3) Gesynpeunas 1esnoBas penyTaius;

4) orcyrerBue apdumiposanHocTu K [peanpustiio;

5) OTCYTCTBHE HEeIloraleHHOH 158587 HECHSATOH B YCTaHOBJIEHHOM
3aKOHO/AATeIbCTBOM MOPSiJIKE CYIUMOCTH.

10. B orHomenuy kaxzmod us kanaunaryp B Habmonaremsusii coser JIOJIKHA
OBITH MpeacTaBiena cleayomas HHhopPMAaLHs:

1) hamunust, UMs, OTYECTBO KaHau1aTa;

2) roj1 poKJIeHUS;

3) obpa3oBaHue, ClEUUATBHOCTL O JUTUIOMY  (AMIUIOMaMm), CBEHEHHUS O
MOBBIIEHHH KBATM(DUKALIY U MTPO(ECCHOHATBHOM MIEPErnoAroTOBKE;

4) cenieHns 06 QribiTe pabOTHI 32 MOCIEAHUE [IATh JIET; _

S)CBeNleHUs O TOM, SABIAETCS JIH KAHIHIAT aOUAMHPOBAHHBIM  JTULIOM
[Ipennpusitus; :

6) MHCbMEHHOE 3asB/ICHUE KaHMIATA O HA3HAYEHUH HA JOJKHOCT ceKkpeTaps
Habmonarensnoro cosera [peanpustus.

[1.C sauuom, HazHayaeMpiM cexperapeM HaOmonarensHoro cosera,
3KI0YACTCA  TPYHOBOH — JOrOBOP  HA  CPOK,  ONPENENEHHBIH  pelleHHeMm
HabmonarensHoro cosera.

I2. Tpynoso#i  moroBop ¢  cexperapeM HaGmomareabHOro  coBeTa
noanuceiBaercsa ot umenu Ilpennpusitus Ipeacenarenem HabionaTebHOro cosera
WA UHBIM JTLOM, YTIOJHOMOYEHHBIM HabmoaarenbHeiM coBetoM [pennpustus.

TpynoBoii noroBop JOMmKeH NpeaycMaTpHBATh OTBETCTBEHHOCTD cekperaps
HabmonarensHoro coseta 3a  pasraiieHue MHOOPMALIMK, COCTABASIOIIEH B
COOTBETCTBMH  C  HOPMaMM [JCHCTBYIOUIETO 3aKOHOJATENLCTBA M BHYTPEHHHMU
AokymenTamu [lpennpusitus cayxeGHyo win KOMMEpPYECKYI0 TaiHy, a TaKke
00s3aHHOCTE  MH(OpMHpoBaTh HabmogaTeNbHBI  COBET O  BOZHUKHOBEHMH
O0CTOSATENIBCTB, B CHILy KOTOPBIX cekperaps HabGmonarensHoro cosera craHoBUTCS
apdunuuposanHbIM JroM [IpeanpusTus.

I3. Habmonarensubiit coser [lpennpuatus Bopase B mo6oe BpeMsl MPUHSTh
PCLICHUE O NIOCPOYHOM MpEKpalleHHK MOJTHOMOYMH cexkperaps HaGmonaTe sHOro
coBera.

JlocpouHoe npekpallieHHe TPYI0BOrO JIOTOBOpa OCYUIECTBISETCS B MOPSIKe,
YCTAHOBICHHOM  TPYNOBBIM  JIOTOBOPOM M 3aKOHOJATENLCTBOM  PecryGinku
KaszaxcraH.

I4. Pellenre 0 Ha3sHaYeHWM HOBOrO cekperapss Habmionarensnoro coseta
MOXKET OBITh [PUHATO OAHOBPEMEHHO C [PHHSTHEM pelieHuss O JAOCPOYHOM
MPEKpaLIeHHH [TOJIHOMOYHI JIRUCTBY101IIero cekpetaps HabatonaTtensHoro cosera.

3. ®ynxuuu cexperaps Habmonarennnoro copera
I5. K ocHoBHBIM (yHKIHsIM cexpeTapst HabimoiaTebHOTO COBeTa OTHOCHTCS:
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I) obecneuenne 3¢hpeKTUBHOCTH KOPIIOPATHBHOTO YIIPABJIEHNS, B TOM YHCJIe:

- ydacTHe B pazpaboTke BHYyTPEeHHUX J0KyMeHTOB [IpeampusTus;

- B3aUMOJENCTBUE CO CTPYKTYPHBIMU NOAPA3ACICHUSIMHA W JOJKHOCTHBIMH
munamu [lpennpusts ¢ wenbio obOecrieueHHs UCIIONHEHHUS HOPM U TpeGOBaHU
3akoHoaarenbeTBa PecryOnvku Kasaxcran B o6acTH KOPIIOPATUBHOIO yIpaBIIEHHS,
YcTaBa v BHYTPEHHUX J10KYMeHTOB [Ipeanpusitus;

- QHAJIM3  CJIOXKWBIUCHCS  MPAaKTHKM  KOPIOPATUBHOTO  YMpaBlieHHs B
[TpennpusTun, pazpaboTka npetoKeHH 110 ee YIy4dlIeHHIO;

2) opraHusalMs TIOATOTOBKM M oOecredeHHe BBIHECEHHE BOTPOCOB Ha
paccMOTpeHHe  YIOJHOMOYEHHOMY OpraHy B COOTBETCTBHH ¢ TpeGOBaHUIMH
JEHCTBYIOIIEr0 3aKOHOAATENbCTBA, YCTaBa H WHBIX BHYTPEHHHX JIOKYMEHTOB
[Ipeanpusarus, B TOM 4uce:

-Y4€T  TPUHHMAEeMbIX  YIIOJHOMOYEHHBIM  OPraHoM  pelleHHH 4
uHpopmMUpoBaHKe wieHoB HabmomaTesHOro coBeTa 0 peleHusX Y oJHOMOYEHHOTO
oprasa; ,

- peanuzauus TpeboBaHuii  YOJHOMOYEHHOTO opraHa, HabGmomarensHoro
COBETa O BbIHECEHHH BOIPOCOB Ha PACCMOTPEeHHe YTIOJTHOMOUYEHHOMY OpraHy;

- YUET MOCTYNAKOLINX TPeOOBaHHI;

- uHpopMKpoBaHte ujleHoB HabmomatenbHoro coseta o  TpeGoBaHMSX
YoJHOMOYEHHOTO OpraHa;

-ydyactHe B IHOArOTOBKE JIOKYMEHTOB M WH(pOpMAIUMH, [OIEkKaIIMUX
[PEeJIOCTABIEHHIO  YIIOJHOMOYEHHOMY  OpraHy; KOHTPOJb CBOEBPEMEHHOCTH
MMOJArOTOBKH TAKUX IOKYMEHTOB;

- ipefiocTaBiaenye wieHam HabmonarenbHOro coseTa, MOMKHOCTHBIM JIHLAM
[IpeanpusTusa BO3MOXKHOCTH 3HAKOMHUTBCS C PEUICHUAMH YIIOJHOMOYEHHOrO OpraHa,
MMOATOTOBKA KOMUH pEelIeHUH;

- KOHCYJIbTallMs 110 BOMPOCaM, CBA3aHHBIM C IPOLELYPOH BbIHECEHHS BOIIPOCOB
Ha paccMoTpeHHe YIIOJTHOMOYEHHOMY OpraHy.

3) obecneyenue paborel HabuonarespHOrO coBeTa, B TOM YHUCIIE:

- pasbsiCHeHWE BHOBb M30OpaHHbIM wieHaMm HabGmogareapsHoro cosera
neucrsyromue B [Ipeanpustun npasuna gestensHocty HabGmopatensHoro cosera u
HHBIX OpraHoB [lpeanpusTys, opraHu3alMOHHYIO CTPYKTYpPY [Ipearnpustus u HHYy1O
MH(pOpMaIMIO, HMEoLlled 3Ha4YeHWe JUIA  Ha/UIeKAIIero WCIOJHEHHS YlIeHaAMU
Haburo/1ateibHOrO coBeTa CBOMX 00s3aHHOCTEH;

-okazaHue  comenctBust llpencenaremo  HaOmiomarensHoro cosera B
riaHupoBanuu paborel HabmogaTensHOro coBeTa;

- cbop mpensioxenuit ot wienos HabionatensHoro cosera o GopMHpOBAHHUIO
riana padorel HabmopaTenpHOro coseta M IpeiCTaBlIeHHE MPOEKTA IUIaHa paboThl
HabmonarensHoro cosera [peacenarenio;

- HCMIOCPEICTBEHHOE YYacTHe B IIOArOTOBKE MPOEKTAa IMOBECTKH OYepepHOro
3acefanus HaOmonarensHoro coBeTa B COOTBETCTBHHM € IIPEUIOKEHHSIMH,
MOCTYINHUBIIUMM OT 4ieHoB HabmoarensHoro copera;

- U3BelleHWe 4ileHoB HabmomaTtesnbsHOro coBeta M MPHUIVIALIEHHBIX JIML O
BPEMEHH U MECTe MPOBeICHUS 3ace/laHus;

-OJIOTOBKA M pacChlika MaTepualoB [0 BOMPOCAM IOBECTKH  JIHS,
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HeoOxOaMMBIX 1 [lpennpusitus u NpoBeleHWs 3acenaHus HabmonarensHoro
COBETA; .

- [IOArOTOBKA 3alpOCOB W OTBETOB HA NMHCBMA OT UMeHH HabmomareasHoro
COBeTa;

-ofecrieueHre  mpefocTaBieHds — wieHam — HaBmonaTeNbHOrO  coBeTa
3alpalnBaeMoi UH(OpMaLUK 0 seaTenbHocTH [pennpusTus;

-lIpr  TPOBENEHMM  3a04HOr0 3acedaHust HabGmromgatenbHoro cosera —
MIOArOTOBKa OrOJUIeTEHEeH MU 3a04HOTO TOJOCOBAHMS, ObecredeHme pacChLIKH
OroeTeHel M cOOp MOTyYeHHBIX OlOMUIETeHeH, a Takke MOIBENCHHE HTOIOR
FOJIOCOBAHKA IO BOIIPOCAM ITOBECTKHU JIHs 3aceanus Habmonate sHOro cogeTa.

-B Cilyyae HEOOXOAMMOCTH JNOBel€HHE 10 paGOTHUKOB | Ipeanpustus
MH(QOPMALIMHU O MPUHATBIX PeIIeHUsX Ha 3aceqanmsx Habloaare bHoro COBeTa;

- OCYLICCTBIIIET ~ KOHTPOJb 3@  HCIOJIHEHWEM  QJPECHBIX  pelleHHi
Habmonarensnoro cosera;

- [IOJIyHeHHE B CTPYKTYPHBIX nojpasaenenusx [Ipexnpustus u npenocrasieHue
dieHam HabnronaresnbHoro coBeta HeOOXOMMMBIX JOKYMEHTOB U HH(OpMaIHH 0
AesrensHocTH [Ipeanpustis;

-obecrieyenne COBMONCHUS TOPSAKA TPUHSTHS peLieHUil 110 CllelIKaM, B
KOTOPbIX HMEETCS KOH(IUKT HHTEPECOB;

4) obecnieueHne XpaHeHUs:

- IPOTOKOJ0B 3aceanuii HabnonarensHoro cosera;

-pewienni - HaGmoxarenbHoro cosera, NpUHHMAEMBIX [IyTeM  3a0YHOTO
rOJI0COBaHU;

- OlojuteTeHed Ui rONOCOBAHMS, HATpaBieHHBIX B HabmionaTebHBIH coBeT
dieHamu HabumosiaTensHoro cosera Juis MPUHATHS DPeIIeHHH, MIPUHUMAEMBIX ITyTEeM
3204YHOTO I'OJIOCOBaHMUS;

- BEJICHHME  JCJIONPOM3BOACTBA M apXvBa JIOKYMEHTOB U  MaTepHaloB
HabmonarensHoro  cosera,  mpenocrasienue JOKYMEHTOB M BBIIIHCOK
3aMHTEPECOBAHHBIM JTHIIAM;

- BCAICHHUE y4eTa W XpaHEHHE BXOJIAIIEH JOKYMEHTAIHIO M KOMUH WUCXOISINeH
AokymeHTaunu HabaroiarensHoro cosera;

“Y4E€T W NOBEJEHHE [0 CBCAECHHS YYaCTBYIOLIMX - B 3aCelaHHMH UJICHOR
HabmonarensHoro cosera nudopmaiim o MMOCTYMUBIIUX OT OTCYTCTBYIOIIMX YJIEHOB
HabmonarenpHoro coBeta muchbMEHHO H3OKEHHBIX MHEHUH 110 paccMaTpUBaeMbIM
BOMIPOCAM MOBECTKH JIHS.

5) B X0z1e NPOBEACHHSI 3aCe/[aHUs] OCYILECTBIISIET:

- YHeT, NOCTYNaroux B HabJIOAaTe/IbHBIH COBET NMPEIIOKEHUH O MPOBeACHNH
€ro 3accJaHudl M BOMPOCOB, MOCTYMAIOMIMX JUIL PACCMOTPEHHS U peLIeHus
Ha0JI101aTeNIbHBIM COBETOM;

- PACHPEIRNIACT TOCTYNMBIINE BOMPOCHI 110 HANPABICHHUAM [AESTEILHOCTH, B
KOTOPBIX  TaKhe BOMPOCHI BO3HUKIN U TPeOYIOT CBOEro pelleHHs, coobuaer
Ilpencenareno HabmonareasHoro cosera o [MOCTYIUBIINX BOTIPOCAX;

- OloBelaeT Beex 4neHoB HabmoparensHOro cosera 0 NOCTYIMBIIMX B
HabmoiaTe/1bHbBIH coBeT NMpeiioskeHUsIX ¥ BBISCHSIET 3aMHTEPECOBAHHOCTh KaXKI0r0
13 9ICHOB B pACCMOTPEHHH U PELLIEHUH BOMPOCOB, YKA3aHHBIX B IIPEUIOKEHHUSX;
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- peructpanuio vieHoB HalmogatensHoro coBeTa, NPUHUMAKOMIMX YYacTHE B
3acelaHuH; .

-Tox pykosozacTeoM Ipencenarens HabmonarensHoro cosera BeeT MPOTOKOI
3ace/laHki, OCYIIECTBISIET KOHTPOJIb 3a WCIOJHEHWEM pelleHui Ha6momareasHoro
COBeTa; .

- Beinonnstet nopyuenus [pencenarens HabmonarensHoro cosera;

- KOHTPOJIb 33 OpPraHU3alMOHHBIM M TEXHUYECKMM MPOBEJEHUEM 3acedaHHil
Habmonarensnoro cosera:

- OpraHu3alliio BEJCHUS 3allMCH XoJia 3acedaHuii HabmomarensHoro cosera, B
TOM HHCIIE, C COTTIaCHs PUCYTCTBYIOIIMX YICHOB, Ha 8yIH0-, BUIEOHOCUTEIH;

- NIOATOTOBKY MPOEKTOB MPOTOKOIBHEIX PEIIEHHUIA;

-Be/leHMe,  o(opMIIeHHE M TOANKCAHME  MNPOTOKOJNIOB  3acelaHwuil
HabuoatensHoro cosera M BBIMMCOK M3 MPOTOKOJIOB 3aceanuit Habmonare bHoro
COBETA;

- PACCBUIKY JIOKYMEHTOB, yTBep:K/eHHbIX HabmoaarebHBEIM COBETOM;

- MHBIC TIONTHOMQ4HSA, CBA3aHHBIE C JEJONPOM3BOACTBOM M OpraHuU3aluei
aesrensHocTH HaOmopareasHoro cosera;

6) XpaHeHHe JOKYMEHTOB M packpsitie uHpopMamwu o Ilpexnpustuu, a
HMEHHO: '

- obecriedeHne XpaHeHHs! I0KYMEHTOB, MPEeIyCMOTPEHHBIX 38KOHOAATENLCTBOM
PecryOnukn Kasaxcran, B Yerase 1 MHBIX BHYTPEHHHX AokymeHnTax [ Ipeanpustus;

- [IPCNIOCTAB/ICHUE  3AKOHHBIM [IPEACTABUTE/IAM YIIOIHOMOYEHHOrO0 OpraHa
Aoctyma K JokyMeHTaM [ IpenpusTus B ycTaHOBIEHHOM MOPSIKE;

-OpraHu3alHst ~ M3rOTOBICHHUSI  KONMH  JOKYMEHTOB [0  TpeOOBaHHIO
YronHoMoueHHOro oprana u uieHos HabmonarensHoro cosera:

- yuacrthe B yuere adpGuinpoBanHbix nui [peanpustus;

- OpraHu3anns TOArOTOBKM M CBOEBPEMEHHOM IOAa4YM TIOCYAapCTBEHHBIM
YHNOTTHOMOYCHHBIM OpraHaM M oOpraHusalusM (IIyOJHKallMd B yCTAHOBIEHHBIX
CllyyasiX) OTYeTOB, COOOINEHHH O CYIECTBEHHBIX (hakTax, yBeAOMJIEHHH, HHOMU
MH(pOpMALIMH, MoIekKallleil packpbITHIo [IpearnpusTrem;

- YHacTHE B aKTyaiuzauun uHOOpManuu o(HLMAIBHOIO HWHTEpHET-pecypca
[Ipeanpustus;

7) opraHn3zalis B3auMoeHcTBHs Meskty opranamu [Ipenpusitis, B ToM duce:

- CBOCBPEMCHHOE BbIABICHME HAa3pPEBAIOIIMX KOPHNOPATUBHBIX KOHMIMKTOB H
KOH(INKTA MHTEPECOB, HMHPOPMHUPOBAHHE O HHX COOTBETCTBYIOLIHX OpraHoB
(IO/AKHOCTHBIX JiML) [IpeAnpuaTys, NpUHATHE Mep 10 MX MPEeIOTBPALIEHUIO H, pH
HeoOXoAMMOCTH, obecriedeHne paspelleHUs KOH(JIMKTOB KOMIETEHTHBIM OpraHom
(romkHOCTHRIM aunom) [pennpusitus;

-ydacTue B MOJArOTOBKE W  peanu3alud pellieHuH O peopraHu3aluu
[Ipennpusitus;

- YBCAOMIICHHE KPEIWTOPOB B ClIydae NPUHSITUS PEHIEHHs] O PEOpraHU3alluy
[lpeanpusitus;

- YHacTHe B HCKOBOH, MPETEH3MOHHON paboTe 10 BOIPOCaM MpUMEHeHHs HOPM
s3aKoHofatenbeTBa Pecry6smkn Kazaxeran B 06/1aCTH KOPIIOPATHBHOTO YIIPaBICHHS,

- MHBIX YCTAHOBJIEHHbIX 3aKOHOAATETbCTBOM KOPITOPATHBHEIX MPOLIELYP.
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4. [IpaBa u o6si3anHOCTH cexperaps HabaronareasHoro cogera

16. Cexperaps HabGnionarensnoro cosera IpY OCYILECTBICHUH CBOMX IIpaB U
MCIIOJTHEHHK  00s3aHHOCTEN *NOMKEH MeficTBOBATL B uHTepecax [lpenmpusitus,
OCYLIECTBJIATH CBOM ITpaBa M UCIOJIHSITH 06S3aHHOCTH NI0OPOCOBECTHO U pasyMHO.

I7. Cexperaps Ha6monatenstoro cosera g Ipeaesax cBOeH KOMIIETEHIIMH
BIIpaBe:

|)sampammBare  u NOJIy4aTh y  JO/KHOCTHBIX  JIMII [Ipennpusrus,
PYKOBOMUTENIEH €ro CTPYKTYPHBIX NOApAsneneHu PabOTHUKOB HHpOpPMALHIO H
AOKYMEHTbI, HEOOXOLMMBIE JUIsl BHIMIONHEHMS BO3JIOKEHHBIX HA HErO 3aj1ay;

2) KOHTPOJNIHPOBATE  UCIIOJHEHHE PEIICHUH, MPUHATEIX Y IIOJHOMOYEHHBIM
opranom u Ha6monatensubim COBETOM:;

3) npeanaraTh BOMpPOCH B HOBECTKY /Hs 3acenanus HabmonarensHoro corera u
UCTIOTHHUTENIBHOTO Oprana [IpeanpusTus:;

4) IOATrOTaBIMBATE W HATIPaB/IATE Y I0IHOMOYEHHOMY OpraHy OTBETHl Ha €ro
KOpPpECHOHACHIMIO (B~ paMKax  BOIPOCOB KOPITOPAaTUBHOTO  ymNpaBleHus);
TPCAOCTABNIATE  MaTepuanbl MO  BONpPOCAM, BBIHOCHMEIM  Ha paccMoTpeHwue
YronsomodeHHOMY Oprany, aokymenTsl Ilpexmpustus, momiexarye XPaHEeHMH!o,
3d4TparvBarolMe HWHTEpPechl YIIOMHOMOYEHHOTO OpraHa, a TakKXe I10JAroTaBIuBaTh
OTBETLI 110 HHBIM [OCTYNHUBIINM BOTIPOCAM B paMKax ITOJTHOMOYHH, MPeI0CTaBIEHHBIX
cexkperapro  HaOmomarensHoro cogera JAEHCTBYIOIIMM  3aKOHOJATENbCTBOM |
BHYTpeHHUMHU nokymenTamu [peanpustus:

5)3anpammBaTe  HHGOPMALHIO y Oanancoueps:aresns [Ipennpustus 06
OICPALUAX, 3aperUCTPUPOBAHHBIX B peecTpe Ganmanconepxarens [peanpustus, a
TaKiKe HHYIO HH(OPMALHIO U3 peecTpa, HeoOxoanmyio st [peanmpusitus;

0) NpeaoCcTaBIATh OanaHcozmepKaTeo AOKYMEHTALMIO,  CBSI3AHHYIO
uMymectsoM IlpeanpusaTus u Heo6XoanMyt0 banaHconepkaTes o AN HaJIekKaIIero
BeieHus peectpa Ipennpustus,

18. Cexperaps Habmonatensnoro cosera 00s13aH:

l)crporo  cobmonate B croei ACATEIIBHOCTH  HOPMBI M TpeGoBaHuUs
SakOHONarenbcTBa Pecny6nuku Kaszaxcran, Verasa, Kogekca KOPIIOPaTUBHOTO
ynpasienus lpeanpustust u ero BHyTpeHHuX JTOKYMEHTOB;

2) pyKOBOJICTBOBATHCS B CBOEH eATeIbHOCTH IOEeUCTBYIOIIAM
3aKOHOAATeTbCTBOM, peLIeHUSIMH Y IIOTHOMOYEHHOTO oprana u HaGmonartensHoro
COBeTa;

3) MCTIONHATD NTOPYYeHHS Ipexncenarens Habmonarenpaoro CoBeTa;

4)no  tpebosannio HabmogatensHoro cosera OTYUTBIBATECS O CBOeH
JACATEIIbHOCTH Mepesl HUM:

S) uHpopmuposats Habmonatensusii coser o BO3HMKHOBEHHM CHTYallUi,
CO3MIAIOIIMX  yrpo3y HapylIeHHS HOpM NEHCTBYIOIIEr0  3aKOHOIATEIECTRA, paB
YIOJIHOMOYEHHOTO OpraHa, a TaKe BOSHHKHOBEHHS KOPIIOPATHBHOIO KOH(JIMKTA W
KOH(JIMKTa HHTEPeCoB.

S. YenoBus onaarel TpyAa U NpeMHPOBaHHS
cexperapst HabmonarenbHoro cogera
19. 3apaborHas mnara cexpetaps HabmonarensHoro coera OIpeneNaeTCs
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CYMMOH YCTAHOBIIEHHOTO TPYJOBBIM J0rOBOPOM ([OTOJHHTENBHEIM COTTIAlleHneM )
AODKHOCTHOTO OKJIaza M JIPYFHX BBINIAT KOMIEHCALMOHHOTO M CTUMYJIUPYIOUIEro
XapakTtepa B COOTBETCTBHM C 3aKoHoaarenscTBOoM PecnyGnuku Kasaxcran wu
HacrosuiuM [lonoxenuem.

20. Hauucnienne 3apaGoOTHON MiaThl MPOM3BOJAMUTCS B COOTBETCTBUM ¢ TabeaeM
yqeTa HCIIO/b30BaHMsi pabodero BpemeHH. Ydyer (akTHuecku OTpaboTaHHOro
cekperapem HaluonaresbHOro coseta BpeMeHHM OCYIIECTBISETCS OTBETCTBEHHBIM
CTPYKTYpHBIM nojpazaenenuem [pennpustus.

21. Tlopsinok  BeIIIaThl  3apaboTHOM miaTel cexperapro HaGmogaTensHoro
COBETa OMNPENCNACTCS BHYTPEHHUM JOKymMeHTOM IlpeanpusaTus, peryaupyommm
CUCTEMY OIIaThl TPyAa WTATHBIX PabOTHHKOB.

22. PazMep JAO/KHOCTHOTO OKNafa ¥ yCJIOBHMS BO3HArPaXICHMUS cexperapst
Habmonatensioro  cosera [lpemanpusatus, He yCTAHOBIEHHBIE  HACTOSIINM
[lonoxenuewm, onpenensitores petenuem HabioaaTensHoro cosera [peanpusitus.

23. 1o pewenuto = Habmopatenssoro cosera Ilpenmnpusitis Cexperapro
HabGmozaTesbHOro coBeTa MOXKET BBIIUIAYUBATBCS TPEMHs 10 pe3ylIbTATaM ero
paboThbl 3a OTYETHBIN FOJ, B CIIydae KadeCTBEHHOTO M Pe3yIbTATHBHOIO BHITONHEHMUS
MM CBOHMX (YHKIMOHAJBHBIX OOA38HHOCTEH, B pasmepe, He IPEBBILIAIONIEM pasmep
OJIHOTO JIOJDKHOCTHOI'O OKJIa/Ia.

24.B  decTh  Npa3/HOBAHMS  HALMOHANBHBIX,  FOCYNAPCTBEHHBIX M
PO eccHOHaNBHBIX MPa3AHuKOB B Pecnybauke Kazaxcran 3a cyeT 3KOHOMHH CPEJICTB
(orna onmater Tpyna (mamee — ®OT) nomyckaercs NPEMHUPOBAHHE CeKpeTaps
Habmonarensnoro cosera IlpeanpusTisi B pasmepe, COOTBETCTBYIOLIEM pasmepy
MPEMHUAIBHOM BBIIIATHI 110 TAKMM ClTydasiM paboTHUKY [IpenpusiTis ¢ Z0KHOCTHRIM
OKIIAZIOM, SKBUBAJICHTHBIM JOJ/UKHOCTHOMY OKIaay cekperaps Ha6momateasHoro
coBeTa.

CootrBercrByloliee [PeMHPOBAHUE OCYLIECTRIISIETCS Ha OCHOBAHMH npuKasa
PYKOBOJMTENS MCIOJHUTENBHOrO oprana Ilpeanpusarus aubo juua, UCOMHSIONErO
ero 00s3aHHOCTH.

25. IlpemupoBanue cekperapsi HaGonartensHoro coBera, pelyCMOTPEHHOE
HacTosmMM l1o/oxKeHneM, He NPOU3BOINTCS B EPUOJ MCHIBITATEIBHOIO CPOKE H pH
HaJIMYMH Y HEro He CHITOrO AUCUMUIIHHAPHOrO B3BICKAHUS.

26. Exeroaubrii OIUIa4nBaeMbIi TPYIOBOH OTILYCK CeKpeTapo
HabmoarebHoro  coBeTa [PEIOCTAaBASETCS B COOTBETCTBUH  C [IpHUKa3oM
pyxosojuresst MicronuuTensHoro oprana [IpeanpusTrs Ha OCHOBAHWM 3asBICHUS HA
nMa  Ilpencenarens HaGmonatensHoro coBera, NpH  YCIOBHU  TMOMOKHTEIBHOM
pezomouunu lpencenarens HabmonareabHoro coera.

27. Cexperapto HabmonarensHoro cosera [Ipennpuarus ocyuiecTBastoTes
AOTIATRL, TPEIOCTAB/IAIOTCA IapaHTHKM W KOMIEHCALIMOHHbIE BBIIUIATHI B pazMepax,
MpeAYyCMOTPEHHBIX TPYI0BbIM 3aKOHOAaTeNIbCTBOM Pecny6nuku Kazaxcra.

28. Cexperapio  Habmonarenstoro cosera [lpeampusitus, IpoLIeJIIeMY
MCTIBITATENBHBIA  CPOK 1100  npuHATOMYy Ha paGory 6e3 TakoBoro, Impwu
[TPEOCTABICHUN €)KErOJIHOT0 OIUIAYMBAEMOr0 TPYJOBOIO OTIYCKA BBIIIAYMBAETCS
nocodue Ha 03JI0POBJIEHHE B pasMepe OJHOTO JIOMKHOCTHONO OK/aza OIHH pa3 B
TeYEeHUE KaJIEHAapHOro roja.
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29. Cexperapto HaGnronarensHoro coBera okassiaeTes MaTepualibHas [TOMOUlb
3a cdeT sxoHomMUM cpeictB POT B pasmepe 30 (TpuaLATh) MECSUYHBIX PACUETHBIX
[oKasaTeJieH.

MarepuanbHas noMolis, MpeaycMOTpeHHas HaCTOSIIAM IIYHKTOM, OKa3bIBAETCS
Ha OCHOBAaHWM KOMWH MNOATBEPXKAAIOLIMX HOKYMEHTOB (CBUAETENBCTBO O POKIEHHH
(YchIHOBJIEHHME/y IOYEePeHIE), CBUIAETENECTBO O Opake, CBHAETENLCTBO O CMEPTH) B
CIIEAYIOIINX CIyYasx:

1) porienus (yChIHOBIICHUS, y10uepeHns) peGeHKa;

2) bpakocoueranus cexperapsi HabuonatensHoro cosera;

3)cmeptu cynpyra (cymnpyru) cekperaps Ha6momaTesbHOro coBeTa WM ero
ONM3KMX  POACTBEHHMKOB (poamTeneil, meTed, ychlHOBHTENel, YCBIHOBJIEHHBIX,
MOTHOPO/IHBIX M HETIOJHOPOJIHBIX OpaTheB U cecTep).

30. He npenycmorpennsle HactosmuM [lomoskeHueM BBIMIATH] CeKpeTapio
HabonaTesibHOTo coBeTa, BKIIOYAS HHBIE BUIBI BO3HarpaKJ1eHuH, 101ar, HagdaBok,
IpeMUH 1 Apyrux GOpM MaTepHaibHOrO MOOMIPEHUS B JeHEKHON HiIH HaTypajibHOU
(opme, 3anperuarores,

6. OGecnievenne aesTenbHOCTH cekperaps HabumonareasHoro copera

31. B wmensax Hauiexaiiero U 3¢GpQeKTHBHOTO BHIMOTHEHMUS 00s13aHHOCTEH,
cexperapp HaOmonarensHoro coserta joiskeH ObITh oOecredeH HeoGXOIMMbIMU
OpraHU3allMOHHO-TEXHUYECKUMHU YCIOBUSAMHM, B YACTHOCTH

1) Cexperaps HabmozartensHoro coBeta DOMKeH UMETh OTICIBHBI KaOuHer,
HAXONAIMHCA HEMOCPEACTBEHHO TI0 MeCTy HaxoxAeHHs oduca LEHTPaIbHOTO
annapara [ Ipeanpusitus;

2) paboyee MecTo cekperaps HaGmonaTeqbHOrO COBETa IOMKHO — GBITH
00eCreyeHO MepCcoHANbHBIM KOMITBIOTEPOM, a caMm cexkperapsr HabnronatensHoro
COBETa — [IEPEHOCHBIM KoMITbioTepoM (Notebook);

3)Cekperaps  HabmopnartessHoro  coBeta  joikeH  ObITh  obecreuen
HEOOX0/IMMOM OPrTeXHUKOM, Celi(hoM, HEeCropaeMbIM METATIHUECKUM mKadoM st
XPaHEHHS IOKYMEHTOB, & TaKKe CNIPaBOYHOM U MEPUOIMYECKOt IUTepaTypoil.

32. PasmMep KOMaH/MPOBOYHBIX PACXOIOB (CyTo4HBIE, pacxoibl MO HaiMy
KIJIOTO TIOMEILCHHUSL, PACXO/IBI 110 NIPOE3/ly K MECTY KOMaHIAMPOBaHUS U 06PaTHO) AIs
cexperapst HabmonarensHoro coBeta onpesensercs B COOTBETCTBUH C BHYTPEHHUMH
nokymentamu [lpennpusrus.

7. OTBeTcTBeHHOCTD cekperaps HabaionaTeabHoro coera

33. Cexperaps HabmomarensHoro coBeTta HeceT OTBETCTBEHHOCTS nepen
[lpeanpustuem 3a  yOBITKH, NpUYMHEHHBIE [Ipeanpusituio ero BHHOBHBIMH
AEUCTBUAMK  (Oe3meiicTBUEM), B [OPAJIKE, = YCTAHOBJICHHOM  JI€HCTBYIOLIUM
3aKoHozxatesibeTBOM Pecnybnuku Kaszaxcran,

34.3a  HeWCTOJIHEHME WIM  HeHaJlekKallee HCHOMHeHHe cekperapeM
HabsmonaresHOro coseta BO3JIOKEHHBIX HA HEro 00s13aHHOCTEH, a TakKe B Ciiydae
BHUABJICHUA — (DAKTOB  HApYMIEHWs  TpyNOBOH  JIMCLMIUIMHBL, IO PELLEeHNIO
HabmoznarensHoro cosera k cekpetapio HaGmomaTelsHoro coseta TIPUMEHSOTCS
MEPBI B3LICKAHHUS B COOTBETCTBUU C TPYHAOBBIM 3aKOHOIATEIHLCTBOM.
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35. Cexperaps HaGniojnatensHoro cosera He BIIpaBe pasrialiate CBEACHMS,
COCTaB/SIOLINE COMIACHO JelcTBYoleMY 3aKkoHOAaTeabcTBy Pecnybsmku Kasaxcran
¥ BHYTPEHHUM aoKymMeHTaM [lIpeanpusaTs KOMMEPYECKYH TaiHy, a TaKXke HHYIO
KOH(UACHIMAIBHYIO HH()OPMAIHIO.

36. Cekperaps Habuo1aTe/IbHOro coBeTa He BIIPaBe HCMOJIB30BaTh JOCTYITHYIO
eMy HH(QOpPMALIMIO OTpaHUYEHHOTro focTymna o [IpeAnpusaTHy B IMYHBIX LEIsIX.

8. 3aky0UHTe/IbHBIE NOJIOKEeHHS

37. VcnionHenue obsizanHocTel cekperaps HabnrogaTenbHoro cosera, B ciaydae
€ro OTCYTCTBHS, OCYILIECTBISiET JIMIIO, KOTOPBIM HAa3Ha4yaeTcs 110 PENICHUIO
Ha6monarensHoro copera U3 yucia pabotuukos [peanpusatus.

38. Ecnu  oraenbHble MYHKTHI  Hactosiiuero [losmoxenuss  BCTynaloT B
[POTUBOpEUHE € JeHCTBYIOIMM 3akonopaTenscTBOM Pecnyomuku Kasaxcran, 31w
MYHKTBl YTPA4yMBAIOT CHJIY M B 4acTU PEryjiupyeMbIX TUMM IIYHKTaMH BOITPOCOB
cllelyeT  PYKOBOJCTBOBATHCS  HOpMaMu  JEHCTBYIOLIEro  3aKOHOJATebCTBA
Pecniy6iukn Kasaxcran [0 MOMEHTa BHECEHUS COOTBETCTBYIOLIMX M3MEHEHHUH B
HacTosiee [lonoxenue. |




